. Step-by-step guide

How do I, as an administrator, authorise a user
to consult the invoices?



Step 1: Click ‘Settings’ in the menu on top of your
Business Dashboard
Step 2: Click the ‘Users’ tile
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Step 3: Select the user
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Step 4: Switch toggle *‘May view invoices’
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Documents

As standard, only the legal representative, full-mandate holder
and the Business Dashboard administrator can view documents.

If you also want this user to be able to view the following
dacuments, please provide your autharisation below

May view invoices ()
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